
iPad/iPhone Tutorial: 

Backing up and sharing photos



Backing up 
Photos Using 
iCloud

Step 1.
Open Settings and tap 
on your name

Tip: the Settings app 
looks like a gear



Step 2.
Tap on iCloud



Step 3.
Make sure Photos are 
on. If not, tap on 
them and switch 
iCloud Photos on. 
(The default setting is 
on.)
Backups should 
happen automatically 
whenever your 
iPad/iPhone is 
plugged in and 
connected to 
Wi-Fi.



iPad/iPhone Tutorial: 

Backing up photos using Google 

Photos

Google photos gives you 15GB of storage 



Step 1. Download 
Google Photos from 
the app store. Sign in 
to the app with a 
Google account. (You 
can create one using 
your own email 
address.)



Step 2.
Tap on the menu, the 
three lines in the top 
left corner



Step 3.
Tap on Settings



Step 4.
Tap on Back up & sync



Step 5.
Make sure that Back 
up & sync is on.  This is 
also where you can 
check how much 
storage you have left.



iPad/iPhone Tutorial: 

Sharing photo albums



Step 1.
Open Settings and 
scroll down to Photos. 
Turn on Shared 
Albums.



Step 2.
Open the photos 
app and tap on 
Select at the top



Step 3.
Tap on the photos you 
want to share. A blue 
circle with a checkmark 
marks the selected 
photos. Tap the Share 
icon at the bottom of the 
screen.



Step 4.
A menu comes up. Tap 
Add to Shared Album.



Step 5.
You can add an 
optional comment 
here. Tap on Shared 
Album at the bottom of 
the dialog box.



Step 6.
Tap the + to create a 
New Shared Album, or 
choose an Album 
previously created.



Step 7. 
To name your new 
album tap on the grey 
Shared Album and 
type in the name. 
Then tap Next (it will 
become blue when 
you have typed)



Step 8.
Choose who to share 
the album with. You 
can either type in a 
name or click the + 
to add people from 
your contacts.



Step 9.
Tap Post. Your contacts 
will be notified of your 
new album.



Step 10.
To see your shared 
albums, open photos 
and tap Albums at 
the bottom of the 
screen.


